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MEMORANDUM

FAIRFIELD FIRE DEPARTMENT



DATE:		Current Date

TO:		Current CM, Title (ie. David A. White, City Manager)
		Current Assistant CM, Title (ie. Laura Snideman, Assistant City Manager)
		Current Police Chief, Title (i.e. Joe Allio, Police Chief)
		Current Fire Chief, Title (i.e. Tony Velasquez, Fire Chief)
		Current DC, Title (i.e. Jorge Merodio, Deputy Chief)
		Current DC, Title (i.e. Steve Trepagnier, Deputy Chief)

FROM:		Name, Title (note:  if from a DC, remove name above) 

SUBJECT:	Broken Gas Line



On DATE (i.e. March 4, 2015) at TIME (i.e.1541 hours), TYPE NARRATIVE (i.e. Fairfield Dispatch received a report of a broken gas line at 580 Texas Street.  Engine 37 and Battalion 37 responded.  Engine 37 was the initial unit on scene and reported a gas line rupture to the rear of the address on the Empire Street side.  Due to the time of day and the unknown size of the gas line, a second engine was requested.

Battalion 37 established command of the incident and requested police officers to the scene for road closures.  Police officers shut down several streets in the area.  Fire crews were able to conduct evacuations of homes in the affected area.  All construction work on the old jail construction site was shut down until the threat was eliminated.  PG&E arrived at approximately 1030 hours and had the gas shut off at approximately 1050 hours.

In total, 8 homes and 1 business had to be evacuated.  Armijo High School was asked to move all students and staff to the north end of the campus as a precautionary measure. 


If you know the amount of damage in dollars and to what area(s), you can include that information as well as any assistance that the homeowner(s), renter(s), visitor(s) needed or were offered.  Also, give credit to any outside agencies that responded.

NOTE:  Narrative above is sample only.  Areas highlighted must be included, if applicable.  Remember to remove highlight from all text and delete any sample notations.

If you have any questions, please contact me.

Initials of person writing memo, i.e. JM
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