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MEMORANDUM

FAIRFIELD FIRE DEPARTMENT



DATE:		Current Date

TO:		Current CM, Title (ie. David A. White, City Manager)
		Current Assistant CM, Title (ie. Laura Snideman, Assistant City Manager)
		Current Police Chief, Title (i.e. Joe Allio, Police Chief)
		Current Fire Chief, Title (i.e. Tony Velasquez, Fire Chief)
		Current DC, Title (i.e. Jorge Merodio, Deputy Chief)
		Current DC, Title (i.e. Steve Trepagnier, Deputy Chief)

FROM:	Name, Title (note:  if from a DC, remove name above) 

SUBJECT:	Second Alarm (PUT IN TYPE I.E. STRUCTURE) Fire



On DATE (i.e. March 4, 2015) at TIME (i.e.1541 hours), TYPE NARRATIVE (i.e. Fairfield Fire units were dispatched to a residential structure fire at 4738 Antelope Circle in the Cordelia area.  Engine 35 arrived to find a garage well involved with fire.  The fire extended into the living area and into the void spaces of the home causing a need for extensive overhaul.  Four Fairfield Engines, the Truck and a Battalion Chief responded to the fire.  Cordelia and the Vacaville Fire Department responded to the scene as part of the second alarm assignment.

The fire is currently under investigation, but appears accidental.  The fire caused approximately $200,000 of damage to property and contents.  No injuries to firefighters or residents were reported.  Four adults were displaced by the fire. The displaced residents planned on staying with family for the night. 

Fairfield Police Department, Medic Ambulance, and PG&E provided support at the scene.  Vacaville, Vallejo, and Dixon Fire Departments all provided station coverage for the city.


If you know the amount of damage in dollars and to what area(s), you can include that information as well as any assistance that the homeowner(s), renter(s), visitor(s) needed or were offered.  Also, give credit to any outside agencies that responded.

NOTE:  Narrative above is sample only.  Areas highlighted must be included, if applicable.  Remember to remove highlight from all text and delete any sample notations.

If you have any questions, please contact me.

Initials of person writing memo, i.e. JM
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