

Memo to (Name(s) and Title(s) as they appear on page 1)
Re:  (Subject – same as wording on page 1)
Current Date – same as date on page 1


[image: Logo

Description automatically generated][image: ]







MEMORANDUM

FAIRFIELD FIRE DEPARTMENT



DATE:		Current Date

TO:		Current CM, Title 
		Current Assistant CM, Title 
		Current Fire Chief, Title 
		Current DC, Title 
		Current DC, Title 

FROM:		Name, Title (note:  if from a DC, remove name above) 

SUBJECT:	Shooting



On DATE (i.e. March 4, 2015) at TIME (i.e.1541 hours), TYPE NARRATIVE (i.e. Engine 39, Medic Ambulance and the Fairfield Police Department responded to reports of a shooting victim in the area of 1975 Grande Circle.  Engine 39 and Medic Ambulance staged away from the scene until the Police Department determined the scene to be safe.  Through radio traffic, Engine 39 and Medic Ambulance were told to respond in.  Engine 39, first on scene, discovered a male approximately 30 years old lying on his back near a sidewalk, unresponsive and non-verbal.  The patient was breathing approximately 4 times a minute with a very weak pulse.  Injuries found were a hole in the left rib cage below the scapula, hole in right pelvis below the waist, hole in left buttocks and a possible superficial “grazing” wound to the lower leg.  Injury to the rib cage was found to “bubble” with artificial ventilations and was addressed via an air occlusive dressing.

Engine 39 began Advanced Life Support (ALS) care for the victim including a nasal airway and assisted ventilations via ambu bag.  Medic Ambulance arrived and the determination was made to rapid transport the patient to NorthBay Medical Center (NBMC) per protocol.  The patient was placed in full spinal precautions, loaded into Medic Ambulance and transported with a Fire Captain and Firefighter on board.

While en route to NBMC, the patient stopped breathing and lost a pulse.  CPR was started and IV access was obtained via IO drill in the lower leg.  Cardiac medications were given and the patient arrived at NBMC in a PEA rhythm @10 per minute, not breathing.  Endotracheal Tube (ET) attempts were made, but vomit and jaw clenched made the attempts unsuccessful.

At NBMC the trauma team worked on the patient for approximately 30 minutes, including advanced airway and cardiac massage through rib spreaders.  It was determined that the patient had succumbed to his injuries and was pronounced deceased.

If you know the amount of damage in dollars and to what area(s), you can include that information as well as any assistance that the homeowner(s), renter(s), visitor(s) needed or were offered.  Also, give credit to any outside agencies that responded.

NOTE:  Narrative above is sample only.  Areas highlighted must be included, if applicable.  Remember to remove highlight from all text and delete any sample notations.

If you have any questions, please contact me.

Initials of person writing memo, i.e. JM
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