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MEMORANDUM

FAIRFIELD FIRE DEPARTMENT



DATE:		Current Date

TO:		Current CM, Title (ie. David A. White, City Manager)
		Current Assistant CM, Title (ie. Laura Snideman, Assistant City Manager)
		Current Police Chief, Title (i.e. Joe Allio, Police Chief)
		Current Fire Chief, Title (i.e. Tony Velasquez, Fire Chief)
		Current DC, Title (i.e. Jorge Merodio, Deputy Chief)
		Current DC, Title (i.e. Steve Trepagnier, Deputy Chief)

FROM:		Name, Title (note:  if from a DC, remove name above) 

SUBJECT:	Grass Fire (or Multiple Grass Fires)



On DATE (i.e. March 4, 2015) at TIME (i.e.1541 hours), TYPE NARRATIVE (i.e.  dispatch received multiple reports of grass fires along westbound I-80 between North Texas Street and Suisun Valley Parkway.  Engines 41, 40, 39, 35, Brush 37, Battalion 37, along with mutual aid units were committed to these incidents.  In total, there were 5 fires along the Interstate. 

One fire between Waterman Blvd. and Travis Blvd. climbed the sound wall vegetation and burned into a backyard along Barbour Drive.  This fire was quickly extinguished with two engines.  A second fire between North Texas Street and Waterman Blvd. was controlled with a single engine response.  The largest fire was west of West Texas Street. This fire was several small fires that combined into one larger fire and burned approximately 5 acres.  Engines 41, 39, 35, Brush 37, Battalion 37, along with three mutual aid units from Suisun District were able to bring the fire under control.  Cal Fire had two inmate fire crews passing through the area that stopped to render assistance. 

While crews were committed to these fires, we had to turn down a mutual aid request to the City of Vallejo.  Additionally, we received eight calls for service while our engines 
were committed. Vacaville Engine 74 responded to four of them. Station coverage was provided by City of Vacaville and Cordelia Fire District.

If you know the amount of damage in dollars and to what area(s), you can include that information as well as any assistance that the homeowner(s), renter(s), visitor(s) needed or were offered.  Also, give credit to any outside agencies that responded.

NOTE:  Narrative above is sample only.  Areas highlighted must be included, if applicable.  Remember to remove highlight from all text and delete any sample notations.

If you have any questions, please contact me.

Initials of person writing memo, i.e. JM
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